APPENDIX A
SPEAKER GUIDELINES

Speakers should be:
· Engaging
· Knowledgeable about identified topic
· Professional
· There to impart knowledge to the student, not just to have "firm" representation
· Recommended by someone within BAP who has seen the individual speak previously and can vouch for the above bullets
· Understand their audience and not cater to only accounting, only finance, or only information systems majors
· Willing to commit that their presentation will use the full amount of time allotted and not end early (especially key for keynote speaker)
Speakers should not
· Promote their firm/organization either verbally or by giveaways 
· Firm promotion is limited to the firm branded PowerPoint that may be used
· Disparage other firms either directly or by using them to illustrate a point
· If using examples to illustrate a point, it is suggested that  the names and facts be changed
· Use the opportunity as a recruiting event
· Use inappropriate language or humor 
· When in doubt, don't say it

Note: Even if a student pursues you about employment, you can extricate yourself by saying "I appreciate your interest in xxx, but it would be terribly unfair of me to use this opportunity for professional gain."
