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SECOND LETTER TO CHAPTER PRESIDENTS & FACULTY ADVISORS
[Date] 

Professor [Full Name], Faculty Advisor and/or Chapter President (one or two letters)
[Greek Name] Chapter, Beta Alpha Psi 
[Name of University] 
[Address] 
[City, State, ZIP] 
Dear Professor [Last Name]: 

Work on the Regional Meeting is continuing, and we are sure it is going to be great. Please help us by generating enthusiasm within your Chapter. 
[Enter Paragraph A or Paragraph B illustrated below.] 
The registration fees for the Regional Meeting and the Leadership Conference applies to students only. The online registration for each student and faculty advisor attending needs to be completed at the following URL no later than Date, 20XX: www.Cvent.com/somethingortheotherlink.   All payments must be by credit card.  
[Paragraph reminding them of important deadlines: 
1. Registration fees 

2. Best Practice abstract deadline

3. Hotel reservations

We look forward to hearing from you. 

Sincerely, 

[Name] 
Regional Meeting Chairperson 

[Paragraph A 
We have received a preliminary registration form indicating that your chapter plans to attend and give [Number] presentations. Thank you for generating this support within your Chapter.] 

[Paragraph B 
We did not receive a response from your chapter after our first mailing. It is not too late. Please have your Chapter President contact us if your chapter plans to present.] 
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