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THIRD LETTER TO CHAPTER PRESIDENTS & FACULTY ADVISORS
[Date] 
Professor [Full Name], Faculty Advisor and/or Chapter Presidents (one or two letters)
[Greek Name] Chapter, Beta Alpha Psi 
[Name of University] 
[Address] 
[City, State, ZIP] 
Dear Professor [Last Name]: 

This is the third and final general mailing to all chapters in the [Name] Region. Enclosed you will find hotel reservation information, and a checklist of the status of your chapter's registration for the regional meeting. 

If your chapter has not registered, it is not too late; but time is of the essence. The online registration must be completed by [Date]. Please encourage your Chapter to register and attend. 
[Include a paragraph with the following information: 
1. Dress code (if different for various functions, specify) 

2. Detail program (link to official web is acceptable)

3. When and where to register at the Regional Meeting site (link to online registration)

4. Map of area 

5. If air travel is likely by any chapters, give them information about ground transportation and cost from the airport to the meeting facility. 

We look forward to seeing you at the Regional Meeting. 

Sincerely, 

[Name] 
Regional Meeting Chairperson 
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