APPENDIX G3
FIRST EMAIL AND  PRELIMINARY PARTICIPATION FORM FOR 
BOARD MEMBERS AND ADVISORY FORUM MEMBERS

Note: Missing information can be obtained from the Chapter Advocate, Regional Meeting Calendar, BAP website.

Dear XX:
	The YY Chapter of Beta Alpha Psi extends an invitation to you to attend the 20XX ZZ Regional Meeting in XXX, on DATE, 20XX.  Preliminary information about the meeting is indicated below.
Topic of the Meeting: The theme of this year’s meeting is XXX.
Registration Fee – As a Board or Forum Member, you will not be charged a registration fee. However, you should register for the meeting to help us with our planning. You will be able to register for the meeting online at our regional meeting website, www.university/BAP/web/something. 
Participation – The Forum Liaison for the regional meeting is XXXname.  The Liaison may ask you to participate in the meeting in the following ways:
· Help with the team dynamics session;
· Host (present at) a concurrent professional session; 
· Judge a “Best Practices” competition session; 
· Attend the Faculty Advisor with Board and Forum members session.
Meeting Web site: Program information, links to the hotel site, and links to the online registration site may be found at the following link: www.university/BAP/web/something.
Hotel Information: The meeting will be held at the XX Hotel, which is located at the following address:
	HOTEL STREET ADDRESS
	HOTEL CITY, XXXX

	There is a link to the hotel on our website. Rooms have been reserved at a conference rate of $XX for a king-sized bed and $XX for two double beds. You must register by DATE, 20XX, and mention that you are attending the Beta Alpha Psi conference in order to receive the conference rate. Please use this hotel to help us meet our room guarantee and keep the overall cost for this conferences to a minimum.

PRELIMINARY REGISTRATION FORM FOR BOARD 
AND ADVISORY FORUM MEMBERS
· Do you plan to attend the xxx Regional Meeting in xxxtown?
_____ Yes 	_____ No 
· Do you wish to participate by speaking, judging presentations, etc.? 
_____ Yes If so, how would you like to participate? 
_____ Judge Best Practices 
_____ Speak at a plenary or concurrent session 
_____ Help with the Team Dynamics sessions. 
_____ Other:  Please specify: 
_____ No, I do not want to participate but will attend the meeting. 

Please complete and return this form to: 
Name of person
Regional  Meeting Chairperson 
[Greek Name of Host Chapter] Chapter 
email address

Sincerely,

XXXXX
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