
APPENDIX J
INVITATION LETTER TO GUEST SPEAKERS

Note: Missing information can be obtained from the Chapter Advocate, Regional Meeting Calendar, BAP website.
		      
		Xx Date

XX Name of Guest
Title of Guest
Company Name of Guest
Address

Dear XX:
	The YY Chapter of Beta Alpha Psi is honored to extend an invitation to you to attend the 20XX ZZ Regional Meeting in XXX, on DATE, 20XX. We look forward to your xxx presentation on xxday at xx time. All meeting rooms contain a laptop containing PowerPoint, a projector, and a screen. 
	
	Our meeting website, www.university/BAP/web/something, contains detailed information about the program, a link to the hotel's  website and other important information.

	The meeting will be held at the XX Hotel, which is located at the following address:
		HOTEL STREET ADDRESS
		HOTEL CITY, XXXX

	If you need additional information, please contact me at:
		XXXXX your address
		XXXXX
		Your Phone or cell phone
		Your E-MAIL ADDRESS
	
Sincerely,

XXXXX
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