APPENDIX M
PROFESSIONAL ACTIVITY HOURS
This form is provided to help you keep an accurate record of your attendance at the regional meeting and to aid your chapter in reporting your attendance.

Each student should complete the form and submit to your local chapter officer responsible for reporting your hours of attendance. (For example, your chapter’s reporting, corresponding or reports secretary.)
Friday, xxx DATE, Regional Meeting Day One
	Time
	Event
	Maximum Time Allowed
	Minutes Attended

	1:30 – 2:15 pm
	Opening Session and Plenary Speaker
	45 minutes
	

	2:45 – 4:45 pm
	Team Dynamics
	120 minutes
	

	Total
	165 minutes
	


Saturday, xxx DATE, Regional Meeting Day Two

	Time
	Event
	Maximum Time Allowed
	Minutes Attended

	8:30 – 10:30
	Best Practices
	120 minutes
	

	11:00 – 12:00
	Chapter Operations 
	60 minutes
	

	1:00 – 2:00
	Professional Session OR
	60 minutes
	

	
	Alumni Session
	
	

	2:15 – 3:15
	Professional Session OR
	60 minutes
	

	
	Alumni Session
	
	

	
	
	

	Total
	300 minutes
	


20XX Regional Meeting (cannot exceed 465 minutes maximum allowed) 

I hereby certify that I have attended the sessions listed above and the total minutes attended are accurate.

Signature:

Your Name:


