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Required by all  
U.S. Chapters 

EIN 
APPLICATION 

For questions or guidance, contact 
bap@bapeo.org 
919-402-4044 

Beta Alpha Psi 
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EIN is required to complete 990n e-
postcard on end of year report due June 1 
 
EIN is required by every U.S. chapter even if you 
submit the “Over $50K” spreadsheet. 
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Visit IRS.gov  
to apply 
 
 
 
Summary of Application Process 

Step 1: Determine your eligibility. 
 You may apply for an EIN online if your principal business is in the United States or U.S. 

Territories. 
 The person applying online must have a valid Taxpayer Identification Number (SSN, ITIN, 

EIN). 
 You are limited to one EIN per responsible party per day. 

o The "responsible party" is the person who ultimately owns or controls the entity or 
who exercises ultimate effective control over the entity. Unless the applicant is a 
government entity, the responsible party must be an individual (i.e., a natural 

person), not an entity. The Faculty Advisor is the responsible party. 
 

Step 2: Understand the online application. 
 You must complete this application in one session, as you will not be able to save and return 

at a later time.  
 Your session will expire after 15 minutes of inactivity, and you will need to start over. 

 
Step 3: Submit your application. 
 After all validations are done you will get your EIN immediately upon completion. You 

can then download, save, and print your EIN confirmation notice. 
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Begin EIN 
Application 
Session 
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Determine legal structure. 
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Choose ‘Other Non-Profit/Tax-Exempt 
Organizations.’ 
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Beta Alpha Psi is a 501 (c) (3) 
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Choose ‘Started a new business.’ 
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Faculty Advisor is the ‘Responsible Party’ 
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Input the Chapter Address 
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Legal name: Beta Alpha Psi petitioning 
chapter 
 
Start Date: The date that the petitioning 
application was approved 
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Confirmation: EIN Letter 
Send to bap@bapeo.org 
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BAP EO will send a letter to IRS requesting 
to add your chapter as subordinate 
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File 990n 
Beginning 
May 1 
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Chapter must file state tax return if required 
 

 Chapter must also register with the appropriate 
state agency as required and complete annual 
filings including state tax return.  

 
 Verify requirements with your school. 
 


