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Required by all  
U.S. Chapters 

EIN 
APPLICATION 

For questions or guidance, contact 
bap@bapeo.org 
919.402.4044 

Beta Alpha Psi 

mailto:bap@bapeo.org
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EIN is required to complete 990n e-
postcard on end of year report due June 1 
 
EIN is required by every U.S. chapter even if you 
submit the “Over $50K” spreadsheet. 
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Visit IRS.gov  
to apply or click 
here 
 
 
Summary of Application Process 
Step 1: Determine your eligibility. 
• You may apply for an EIN online if your principal business is in the United States or U.S. 

Territories. 
• The person applying online must have a valid Taxpayer Identification Number (SSN, ITIN, 

EIN). 
• You are limited to one EIN per responsible party per day. 

o The "responsible party" is the person who ultimately owns or controls the entity or 
who exercises ultimate effective control over the entity. Unless the applicant is a 
government entity, the responsible party must be an individual (i.e., a natural 
person), not an entity. The Faculty Advisor is the responsible party. 

 

Step 2: Understand the online application. 
• You must complete this application in one session, as you will not be able to save and return 

at a later time.  
• Your session will expire after 15 minutes of inactivity, and you will need to start over. 

 
Step 3: Submit your application. 
• After all validations are done you will get your EIN immediately upon completion. You 

can then download, save, and print your EIN confirmation notice. 
 

https://www.irs.gov/charities-non-profits/stay-exempt/apply-for-an-employer-identification-number-online
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Begin EIN 
Application 
Session 
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Determine legal structure. 
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Choose ‘Other Non-Profit/Tax-Exempt 
Organizations.’ 
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Beta Alpha Psi is a 501 (c) (3) 
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Choose ‘Started a new business.’ 
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Faculty Advisor is the ‘Responsible Party’ 
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Input the Chapter Address 
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Legal name: Beta Alpha Psi petitioning 
chapter 
 
Start Date: The date that the petitioning 
application was approved 
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Confirmation: EIN Letter 
Send to bap@bapeo.org 
 

 
 
 
 
 
 
 
 

mailto:bap@bapeo.org
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BAP EO will send a letter to IRS requesting 
to add your chapter as subordinate 
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File 990n 
Beginning 
May 1 
 
 
 

 
 
 
 
 
 

https://sa.www4.irs.gov/sso/ial1?resumePath=%2Fas%2FArvuBNJ3JD%2Fresume%2Fas%2Fauthorization.ping&allowInteraction=true&reauth=false&connectionId=SADIPACLIENT&REF=39F3CE1320158ED52A81299301B80E3329F61418B30A985F1266000000CC&vnd_pi_requested_resource=https%3A%2F%2Fsa.www4.irs.gov%2Fepostcard%2F&vnd_pi_application_name=EPOSTCARD&redirect_uri=https%3A%2F%2Fsa.www4.irs.gov%2Fpa%2Foidc%2Fcb&state=eyJ6aXAiOiJERUYiLCJhbGciOiJkaXIiLCJlbmMiOiJBMTI4Q0JDLUhTMjU2Iiwia2lkIjoid2N5cTNnVnV6RUhJTDR4T2NZMFFsQkE0Z3BRIiwic3VmZml4IjoiOVlQZ0lELjE3NzM5NTAxNzIifQ..AR4_myFsW4IVpmsj5egP6g.LJJw5PFK7jom_4jEvM2Pqackgl7FlZb6rednhP4uKO8yTib9y0csfhVxp__LVazryjRwf6KtKTuV7B2-rANVkAxsUL-THx_o12DRu6rduDWhEc6wASmd7B-ZHD4cTME9fjkkn6zU2uBc_9IOqyqs7g.0MS2v-swXajw9Z_pDtyOOw
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Chapter must file state tax return if required 
 
• Chapter must also register with the appropriate 

state agency as required and complete annual 
filings including state tax return.  

 
• Verify requirements with your school. 
 


	Beta Alpha Psi

